NEW: Mail Merge function
in Avery Design & Print Online

Ever put off completing a task because you can’t remember how the process works?
Mail merge is just one of those things that you either love doing or dread! But with
the new Avery Design & Print Online you can design your mail merge online and print

in just a few simple steps!
The new launch also offers you now loads more features, all of them aiming to save

you time with your printing projects while getting professional results every single
time!

The most important changes:
e Easy Mail Merge Functionality
e More Editing Options for ease of use

1.) Easy Mail Merge Functionality

You can now turn your mailing lists into labels in just a few simple steps.

Step 1: Choose “Mail Merge” after you select the pre-designed template
you want to use.

Select > Customize > Finish
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Step 2: Select your address list from Excel or other programs.

Select > Get Data > Review Data > Customize & Merge > Review > Finish
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Browse fo select a database file on your computer, then click Next.
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Find Address List
1. Click Browse to locate and select a file containing addresses or other data
This includes M f® Office bl dst Microsoft® Access databases and delimited text files. Click View Instructions for

more information about uploading your merge data and the various file formats that are supported.

2. Click Next to open your address file

Note: The file must be 10 MB or smaller.
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Step 3: Review your imported data.

Salect > Gel Datla > Review Data > Customize & Merge > Revew > Finish
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<1 Smith | Victor 26, Cayenne road| Villa Major  Tunis  |07884 | Maroc | 56,656.454,6
Dutmsc; Eliana & Thoma: 5. Downing Street Appartment 26 London | SE7 DB4 UK | 44,656.656.9

< | Elbow |Tony 45, Elwood avenu Rome 00147 |ftaly | 39 06 914 4t
Jasc | Lanore 67, Parc Avenue |Flat 56 New York| SE4567 |US  |141211254

« Elira |Kerry Menilmontant Maison du Pré| Pans France 33 320 62 11
< | Smith | Victor 26, Cayenne road Villa Major Tunis Maroc | 56,656,454,6
Dubose Eliana & Thoma: 5. Downing Street Appaniment 2E| London UK 44 656.656.9

¢ Elbow |Tony 45, Elwood avenu Rome Italy | 39 0G 914 4!
Jasc | Lanore 67, Parc Avenue | Flat 56 MNew York| SE4567 (US  |141211254

< Ehira |Kerry Menilmontant | Maison du Pré| Pans 75007 | France 33 320 62 11

< Smith |Victor 26, Cayenne road Villa Major Tunis Drass 56,656,454.6

< | Dubosc Eliana & Thoma: 5, Downing Street Appariment 2E London | SE7 DB4 UK | 44,656,656,9

| Elbow | Tony 45, Elwood avenu, Rome o147 39 06 914 4f

< Jasc  Lanore 67, Parg Avenue | Flai 56 Mew York| SE4SE7 141211254 .
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Your 65 selected rows will require 5 product sheats.
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Step 4: Click the Mail Merge button to start inserting your data onto your project.

Select > Get Data > Review Dela > Customize & Merge > Review > Finish
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1. Double-click fields on left to replace sample text.
2. Click Format Text when done.
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Step 5: Arrange your data fields on your project. Click Format Text when done to
change your font style, or click Next to review your merged data on your
project sheet.

Sebaot > Get Data > Rewew Data > Customize & Merge > Review > Finish
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Step 6: Review your mail merge on the preview screen and select the merge
direction (Fill Across or Down) for QuickPEEL™ products.

Sedoct > Get Data > Review Data > Guslomize & Merge > Review > Fiush
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Step 7: Print and save your project.

Select > Customize > Finishl
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Printing and Saving

Chek View Instructions to gel Adobe® pril seltings o5 well o5 product specihc pnd help, Use anly Aseny® brand products for
guaranted results. Chck Save Your Project to download your sy filo that you can reopen, odit and pring any time.

Adjust Print Settings

¥ your deesign is shightly skewed or misaligned when printing, click thi Print Adjustment buttan
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2.) More Editing Options for ease of use

New features offered to you include:

¢ New fonts (now you have a total of 21 fonts to choose from)

e Automatic zoom (this is set automatically for products with more than 7
panels on a sheet in order to make it easier to customize small labels
and cards)

e Fixed background (the background will fit totally the template and will
be fixed, which makes the designing of full bleed products easier)

e Progress bar (so that you know where you are when loading a project
or an image)

Watch a demo of Design & Print Online for more details on how this fantastic, simple
to use free tool can save you time in the office!



